  ~*Transitional Kindergarten General Information*~
2022-2023 School Year
Arrival and Dismissal   School hours for TK students are 8:00am-12:00pm for Session 1 and 10:45am -3:00pm for Session 2.  On Minimum days all students will attend 8:00am-11:45am. Monday mornings we have a school assembly at 8:00am.  Our campus is a CLOSED campus.  Drop off and Pick Up:  This will be at the FRONT GATE-west side of campus.  Your student will walk through the school lobby to our classroom.   I or Mrs. Mitchell will be visible in the school hallway to direct students to the classroom. After class you can meet us outside the FRONT GATE for pick up.  Any time a TK student is in a parking lot area, they need to be accompanied by an adult. Students who attend Extended Services will be walked over by a staff member.  If your student is to go home with someone other than you, the parent, please send a note /email informing me and Mrs. Mitchell on that day or if it will be another person picking up on a regular basis, then a onetime note/email will be fine.  Early dismissals-a note is needed for leaving school early.  Your student will meet you in the office at the appointed time.

Schedule
Students go to library once a week on Mondays, P.E. three days a week on Tuesdays, Wednesdays, and Thursdays, and Technology 1 day a week on Fridays. 
Absence
When your child is absent, please send me an email with the reason for the absence.
Snacks/Milk order/Hot Lunch 

Unlike preschool, we do not provide snacks! There will be snack time everyday, so please send a snack with your student. If your child will be going to Extended Services, please be sure to provide additional snacks and a lunch if they are here for lunch. Note about Milk orders:  Signing up for milk is only done at the beginning of the school year. Milk is distributed at lunch time only, so if your student will not be on campus for lunch, you do not need to order milk.  This is the same for hot lunch orders. Hot Lunch order forms are on Schoolspeak and will be posted a week or two before the end of each month with a due date.  
**We do have students with PEANUT ALLERGIES at the school- no peanut products are preferred, but if your child should come with a peanut product at lunch, they will need to eat at a designated peanut table. 
Birthdays- Students have free dress on their birthday unless it is a mass day, then they will need to pick the day before or the day after the mass.  Birthday invitations cannot be distributed at school unless the entire class is invited.  Exception:  an all girls’ party or an all boys’ party.   If your child has a summer birthday, they may celebrate their half birthday during the school year.  Example:  July 5th, may celebrate in January. 

Personal Belongings   Students need to have all items that belong to them clearly labeled.  All sweatshirts, lunchboxes, water bottles, and backpacks should be marked.  Note:  Please do not allow your student to bring toys to school.  
Uniforms   TK students wear WHITE/GREEN polo shirts with navy/plaid pants, shorts, jumpers, skirts, or skorts.  See the student handbook for details.  Formal uniform is required for mass days and school pictures which means RED school sweatshirt or RED school cardigans ONLY. Athletic logo wear sweatshirts (green and gray) may be worn on regular school days. Socks: crew length (above the ankle) is the shortest socks acceptable! Colors for socks can be white, black, gray, or navy. Knee high sock are permitted in colors of white, black, red, or navy-no gray.  Boots are not part of the school uniform and cannot be worn on regular school days.  Leggings cannot be worn as pants. On cooler days, girls are permitted to wear leggings/tights under their skirts/jumpers, but the bottoms of the legs of leggings need to be tucked into the top of their socks. Colors permitted for leggings are solids of black, blue/navy, red, and white. Please see TK-8th handbook which can be found at the bottom of the school website for more details.  

Free Dress Days   The last Friday of the month students have free dress, unless it is a mass day. Sleeveless shirts, tops, and jerseys are NOT allowed unless a tee shirt is worn underneath.  If girls wear leggings, they need to have on a top that goes to their mid-thigh.  Please see TK-8th handbook which can be found at the bottom of the school website for more details.  
Dress 4 Funds   These are student council sponsored days where students pay $2.00 and dress in non-uniform clothes.  See the TK-8th handbook for more information regarding rules, which is found at the bottom of the school website under the heading of More Parent Resources. 
Money   On many occasions it will be necessary to send money to school.  Please be sure to put it in an envelope or baggie with your child’s name and indicate where/what the money is for.  There are times where money is collected for many different events in the same week or even on the same day: book orders, dinners, fund-raisers, field trips, bake sales, etc.
P.E. Days
Our class will have P.E. on Tuesdays, Wednesdays, and Thursdays each week.  Girls need to wear shorts under their jumpers.  All students need to wear athletic shoes.  

Book Club
Book orders will go home each month for you and your student to look over.  Those ordering will need to return the order form to me along with a check made out to the book club by the due date on the order form-OR- parents may now order on-line at www.scholastic.com/readingclub.  The class activation code is: GYKXM.
Newsletters/Folders   Your student will have a light blue folder to keep in their backpack.  Please remove the contents and leave folder in the backpack.  Frequently, we have time sensitive information that will need to be returned to school promptly, so please be sure to check your child’s backpack daily. Newsletters and calendars for the TK class can be found on the St. Ignatius website at 
www.stignatiussacschool.org/transitional-kindergarten .
**Field Trips- BEFORE parents/relatives can attend or drive on field trips they MUST have on file with the school office copies of: their finger prints, certificate of completion for Safe Environment Training- previously known as Shield the Vulnerable (this is only good for 3 years and must be renewed), Driver’s License, Proof of Car Insurance, and a Volunteer Agreement Form. All of these are Diocesan requirements! These have to be done before the first field trip!  California’s car seat law requires children who are under 8 years old or under 4’9” tall to use a car seat or booster.

If your child requires a car seat/booster, please provide one on field trip days with the student’s name on the seat/booster.  
Parent Volunteers   Parent helpers are usually needed in the library, technology lab, and at class parties.  Sign-ups for parties will be online.
 Our room mothers this year are Emilia Zuloaga and Tessa Green. 
Yard Duty helpers are needed – notify Mrs. Katrena Paine, our Vice-Principal for details.

***Please note that any parent/relative that volunteers in any capacity will need to complete the requirements Safe Environment, Volunteer Agreement Form, and Fingerprinting, in order to be involved with the students’ school activities.  Information about the online course is on our school website.
Discipline/Rules   Positive reinforcement will be the policy used in TK.  Classroom discipline will afford every student with guidance in making good decisions about his/her behavior.  We will have class meetings to discuss problems and to find solutions as they arise.  
Students make a trip to the TK Treasure Chest on Fridays that are having a positive week. 
Note:  If you are interested and would like to donate-trinkets or novelty items for the TK Treasure Chest (most items are party favor items) we would be most appreciative!
The students and I brain storm on rules to set for the classroom.  Logical consequences will follow when class rules are broken.  These will be as follows:

1. Time away from others for class disruptions or 

keeping other students from learning.

2. Apologies – verbal/written for unkind behavior.

3. Notes-(Emails) /phone calls home to parent or conference.

                     4.  Referred to Principal’s office for severe or persistently 

                           breaking of rules.


It is my belief your child deserves the opportunity to learn in a positive and nurturing educational environment for his/her growth.  It is my goal that each student is happy and eager to be at school.

 
I am looking forward to working with you as a team to make this a

successful year for your child.  Many Blessings!

     Cindy O’Hara    488-3907, ext. 120

cohara@stignatiussacschool.org
      Classroom Aide: Mrs. Andi Mitchell
      amitchell@stignatiussacschool.org
     School Secretary: Mrs. Judy Yandell

       jyandell@stignatiussacschool.org 
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